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STARTUPR HONG KONG Limited
Rm 805, Yuen Long Commercial Centre, 24 Kau Yuk Road, Yuen Long, NT, Hong Kong

Tel: +85281703629, 
Fax: +1 (213) 291-2176, Email: tomas@startupr.com

Order form Singapore Incorporation service
FORMATION OF LIMITED COMPANY
The completed form should be posted to the address below. Work can start on the basis of a sent application (Scanned) form to tomas@startupr.com (or fax to +1 213 291 2176) and full payment. 
Our price policy is open and we do charge our client exactly for the service they order. The fees listed are our current prevailing fees as of today and are subject to change in the future. Try to compare our prices with competitors. If you have address in SG chose yours and you will pay less. Are you a resident and having address, then you will need just Incorporation service which will help you to start business in SG. Adjust the order form according your needs and pay what you really use. 
	A) Information of Applicant


	Name of Company ( or Applicant)
	

	Country of Incorporation
	


	Managing Director of parent  company
	

	Nationality of Managing Director
	


	Contact Person
	


	Registered Address
	Street: 

City:

ZIP:

Country:

	Telephone
	
	Fax
	

	Cell Phone
	
	Email
	


	Main Business Activities (Product)
	

	Main Operation Areas
	


	B) Details about your SG company – Company Name Application


New Company Name (please submit 3 names)

	1st 
choice
	

	2nd 
choice
	

	3rd 
choice
	


Free search in Company Registry System, if the name you chose is available we will book in order you write it in the cell above.
What kind of business you think of to set up?

 FORMCHECKBOX 
 Consulting

 FORMCHECKBOX 
 Hi-Tech

 FORMCHECKBOX 
 Food & Beverage distribution

 FORMCHECKBOX 
 Trading

 FORMCHECKBOX 
 Manufacturing

 FORMCHECKBOX 
 Other, please specify:___________________________

	C) Incorporation service

	Name fee + Incorporation fee -> US$ 270 government fees + US$ 89 our service fee.      FORMCHECKBOX 



	D) Registered Office


Do you need us to provide a Singapore registered office?
 FORMCHECKBOX 
 Yes
    FORMCHECKBOX 
No
	Company Address in Singapore
	16 LORONG 5, REALTY PARK, PEOPLE’S GARDEN, 

SINGAPORE 536887


	Company Address  - chosen by you
(if you mark No, please specify desire address; If you mark Yes. Leave this cell empty)
	


	 FORMCHECKBOX 
 Solely for registered address use only
	REGISTERED OFFICE PLAN

· US$ 169 per year. If you chose our address, Startupr charges for a use of Registered Office service.


	 FORMCHECKBOX 
 The right to use our address as the government registered office address and commercial post
	THE LOWEST COST PER YEAR PLAN
· US$ 270 per year. US$ 5.50 per mailout plus postage. This plan has higher mailout fee, but very low yearly fee.

	 FORMCHECKBOX 
 The right to use our address for government and commercial matter 
	MODERATE-USE MAIL-FORWARDING PLAN
· US$ 340 per year. US$ 2.50 per mailout plus postage. If you get more mail it is better to pay more year and have lower mailout fee.




	E) Share capital


	 FORMCHECKBOX 
Paid-up Share Capital(our suggested capital): 10,000 shares -> SGD 1.00 each payable in cash


	Total: SGD 10,000

	 FORMCHECKBOX 
 Desired Share Capital & Value (_____________shares -> SGD _________ each)

	Total SGD _________


	F) Company Secretary


    FORMCHECKBOX 
 I appoint Startupr Singapore representative as my company secretary
·     FORMCHECKBOX 
 Company Secretary – 1 year
US$ 550
·     FORMCHECKBOX 
 Company Secretary – 2 years
US$ 850
·     FORMCHECKBOX 
 Company Secretary – 3 years
US$ 1,250
    FORMCHECKBOX 
 Others (Company secretary has to be principally resident in Singapore) 
	Name (as per Identification document)
	

	Address in SG
	

	Nationality
	

	SG i.d./passport number

(please, specify)
	
	Issuing country
	


	G) Names and address of director (s) or shareholder (s)


Please be sure that all the individuals’ names must be the same as the names on their passports. Registration requirement; minimum of one shareholder/director (company might be established by one person). At least one of the Director needs to be resident in Singapore. (If you require a nominee Director to help you fulfill this requirement, please indicate in Section H)
First shareholder or director

	First Name*:
	

	Last Name*:
	

	Passport No.*:
	

	Passport Issuing Country/SG IC*:
	

	Street and City*:
	

	Country*:
	

	ZIP*:
	

	No. of Shares*:
	

	Will he/she be a director or shareholder?
	

	Phone*:
	


Second shareholder or director

	First Name*:
	

	Last Name*:
	

	Passport No.*:
	

	Passport Issuing Country/SG IC*:
	

	Street and City*:
	

	Country*:
	

	ZIP*:
	

	No. of Shares*:
	

	Will he/she be a director or shareholder?
	

	Phone*:
	


Third shareholder or director

	First Name*:
	

	Last Name*:
	

	Passport No.*:
	

	Passport Issuing Country/SG IC*:
	

	Street and City*:
	

	Country*:
	

	ZIP*:
	

	No. of Shares*:
	

	Will he/she be a director or shareholder?
	

	Phone*:
	


	H)  Nominee Director


· Nominee Director (US$ 2,000/year with USD 2,000 refundable deposit)
 FORMCHECKBOX 
 Yes
    FORMCHECKBOX 
No

(you are required to use our nominated tax agent and/or auditor and provide to us accounts and bank statements on a monthly basis. If your turnover exceeds SGD1 Million you must register for Goods and Services Tax (GST))
Note: Our Nominee Director will not have any role in the company except to satisfy the statutory requirements of local authorities. The Nominee is a Director of a company in name only and has no other powers or responsibilities.

	I) Annual Filings


1) Annual return
Required to be lodged with a government fee of US $20 within one month from the date of the AGM. An AGM needs to be held within 18 months from the date of incorporation. Thereafter once every calendar year and not more than 15 month from the date of the last AGM. A private company may by resolution dispense with the holding of an AGM, whereupon the last date for filing of AGM shall be read as one month from the date of expiry of the period by which an AGM needs to be held. We will remind you by email about this requirement 1-2 months before it is due. Pre-payment of Annual return is mandatory if you make an order with Startupr. 
Annual return $ US 220 (inclusive of $ US 20 government fee) + $ 30 US postage

 FORMCHECKBOX 
yes 
2) Tax Filings

Filing of Estimated Chargeable Income (ECI)
Singapore companies are required to declare the revenue amount and Estimated Chargeable Income (ECI) by filing ECI form with Inland Revenue Authority of Singapore (IRAS) within 3 months of the Financial Year End for the company. Even if the company estimates its chargeable income as zero, it still has to file a “Nil” ECI.


Filing of Annual Tax Return with IRAS
Each Singapore Company must file its annual tax return with IRAS by November 30. 
Do you need us to nominate a Tax agent?
 FORMCHECKBOX 
 Yes
    FORMCHECKBOX 
No
Fees will be determined by the tax agent.
3) Audit of Financial Accounts
Once the financial accounts are ready, your company may be required to have its accounts audited if the company falls under one of the following:

· Entity is a Singapore company with corporate shareholding; or

· Total number of shareholders are more than 20; or
· Entity is a Singapore company with annual revenue exceeding S$5 million.
Do you need us to nominate an auditor
?
 FORMCHECKBOX 
 Yes
    FORMCHECKBOX 
No
Fees will be determined by the auditor.
	J) Public Notary and Legalization of Documents


Documents which are recommended to be notarized or legalized are Business Profile, Certificate of Incorporation, Memorandum and Articles (M&A), and Certificate of Good Standing. 

	Notary Public
	$ US 500
	 FORMCHECKBOX 


	Legalization by Ministry of Foreign Affairs*
	$ US 800
	 FORMCHECKBOX 



*Non-government documents (foreign / private / company documents) must be first referred to a Notary Public (any law firm offering notarial services) for notarisation and then to the Singapore Academy of Law (1 Supreme Court Lane, Level 4, Singapore 178879, Tel: 63324388 / Fax: 63344940) for certification before presenting documents at MFA for legalisation. The price includes the Notary Public fee.
	       K) Bank account opening, HSBC in Hong Kong or Singapore


Do you wish Startupr to provide with HSBC business account opeining? 
 FORMCHECKBOX 
 Yes
    FORMCHECKBOX 
No
We charge US$ 450 + US$ 95 postal in both  cases.
Bear in mind there is a difference between the initial fees for bank account opening. In Hong Kong it’s 60USD, in Singapore it’s between 1,000 to 1,500USD (it’s really depend on type of business for Singapore case bank account opening). In Hong Kong case, might be a solution to open up a bank account remotely however in Singapore is a requirement to come in person.
There are two options for bank account opening
1) Singapore ( only in person)


 FORMCHECKBOX 

2) Hong Kong (remotely or in person)*

 FORMCHECKBOX 

Please, tick off one of the choices.
* Bank account opening – do you want to come to HK and open a bank account in person or will you do it remotely? Please tick the box below (just for Hong Kong option)

In person  FORMCHECKBOX 


Remotely  FORMCHECKBOX 

For both of the choices:

We work with HSBC center in Hong Kong/Singapore(HK/SG). Our charge for opening a bank account is $ US 450 + $ US 95 postal. Our Service covers; preparing all required documents by HSBC in HK/SG, collection of all issued documents and ATM card for you, postal service with documents. Before we open up the bank account we need to collect:

1) For those director(s), shareholder(s) and bank account signer(s) who will not visit HK/SG in person for the bank account opening to verify their signatures and certify their passport and residential address with proof in HSBC overseas branches. For those who own more than 10% of the company. If the address is not in English then needs to be translated by an official translator and certified by a notary firm – that’s why we recommend to get it from your bank which has international form in English.

2) Business Profile, Certificate of Incorporation, Memorandum and Articles (M&A), and Certificate of Good Standing. 

– Prepared by Startupr – firstly we need to legalized the documents by Notary and then by Ministry of Foreign Affairs $ US 800 (please tick off the Public notary and Legalization of the documents point K) above).
3) We will send you all the bank forms by e-mail/will be chance to pick them up in HSBC  in your country which you will need to print and take to a HSBC branch in your country. You will then need to sign on the bank form in front of the bank officer in your country. Your passport copy and address proof are also required to be verified by the bank officer. Once the verification is done, there is going to be next procedure required by HSBC. There is an option to come over to HK/SG and open up the bank account in person.
	L) Due Diligence


Furthermore, we need to get following requirements in order to register your company in SG:

· A notarized copy or a copy certified by a lawyer, doctor, accountant of a photographic identity document such as a passport or country issued identity card, which states that the person saw the original, the copy is a copy of the original and if there is a picture, that the picture is a true likeness.

· Confirmation of address by providing a copy of the relevant portions of a utility bill, telephone bill, or credit card bill, which is dated within the last three months.

· A bank reference letter or professional reference letter from a lawyer or an accountant or similar person reference setting out the duration of your relationship (preferably at least 2 years) and that in the case of a bank reference, in the opinion of the bank, you have operated your account satisfactorily otherwise that you are of good character and reputation.
· A printed and manually signed copy of Form 45 will be sent upon receiving payment on our HSBC bank account. The Consent to Act as Director and Statement of Non Disqualification to Act as Director (Form 45) within 14 days after the date of incorporation of the company. It’s a mandatory to obtain the Form 45 within 5 working days upon receiving payment.
	M) Payment information


Please select one of the payment methods below:

 FORMCHECKBOX 
 (A) Credit Card



 FORMCHECKBOX 
 (B) Bank Transfer

A. Credit Card

(If you have chosen Credit Card)

Card Type

 FORMCHECKBOX 
 Visa


 FORMCHECKBOX 
 Master Card


 FORMCHECKBOX 
 American Express

	Card number
	
	Expiry date
	


	Card holders name (as shown on card)
	


	Billing address
	


	The date you fill this payment info (today)
	


	Authorized Signature
	


After debiting my credit card

Do you want to be notified?


 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
 No

	


Notify me by fax
	


Notify me by email
B. Bank Transfer    

(If you have chosen Bank Transfer)

	


A bank transfer of USD                   

HSBC Business Direct Account Number: 848-102778-838

Beneficiary Bank Name: HSBC Hong Kong
Beneficiary Bank Address: 1 Queen’s Road Central, Hong Kong

Beneficiary Bank Code: 004
SWIFT Address: HSBCHKHHHKH
	A) Questioner


How did you hear about Startupr Hong Kong Limited services?

 FORMCHECKBOX 
Existing Client


 FORMCHECKBOX 
From Friend


 FORMCHECKBOX 
Internet Search

 FORMCHECKBOX 
Referred by Professional Advisor
 FORMCHECKBOX 
Web Banner Advertising

 FORMCHECKBOX 
Other (please specify)______________________
	Mandate


In order to proceed this application form, please provide the full name of the person you wish to appoint to give instruction to Startupr Hong Kong Limited for establishment of the Limited Company in Hong Kong.

	


Responsible (Appointed) Person’s Last name and First name 
	


Passport Number
	


Signature
Declaration

I/we, the person (s) whose name(s) appear below, declare and by our signature below, confirm that we are authorized representatives of the Applicant to acquire services from Startupr Hong Kong Limited to establish a Limited Company and we have read and agreed to be bound by Startupr Hong Kong Limited’s Terms and Conditions, or such other new Terms and Conditions which might occur and be published on www.startupr.com.

	


Date 

	


Name (Last & First)    

	





Signature
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